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	Statement of Intent

	We strive to have highly skilled, motivated and qualified employees within the Pre-school setting, to enable us to deliver the highest possible care and education for young children and their families.



	Aim

	To provide all our staff with guidelines about the professional conduct that is expected of them whilst being employed by Hagbourne Pre-school.



	Method

	· Employees should ensure the safety and welfare of the child comes first.
· All permanent employees must have Safeguard training.
· Employees should provide an example of good conduct that they wish others to follow.
· Appropriate use of language should be used at all times, when addressing children, other employees and parents.
· Employees should refrain from using raised voices at Hagbourne Pre-school, unless it is in the best interests for the welfare of the child/children to do so.
· Children should only be restrained for their own safety and that of others.
(The attendance of a Manual Handling course for employees is advised)

· Adults and children have the responsibility to treat each other with respect and dignity.
· Employees shall do their best to understand each child’s needs and wishes, in whichever way the child communicates it.
· Hagbourne Pre-school will not tolerate discrimination or harassment of any kind, and employees are encouraged to challenge the behaviour of anyone who goes against this ethos.
· All employees are to ensure that their behaviour at work or outside does not cause embarrassment, reflect in a negative way to bring the reputation of Hagbourne Pre-school into disrepute, or cause loss of public confidence. This includes the use of social networking sites.
· Employees must make themselves aware of, and implement all of Hagbourne Pre-school’s policies at all times.
· Employees must report any behaviour by colleagues, parents, volunteers or committee members that raises concerns, by following the Whistle Blowing Policy. They must write down the details, which might lead to further investigation or action.
· Employees should know that what happens at Hagbourne Pre-school will be covered by the Confidentiality policy.
· All employees shall wear appropriate clothing and foot wear to allow them to carry out their role safely and effectively.
· If there is reason to believe an employee is under the influence of alcohol or any other substance that may affect their ability to care for children, they will be asked to leave the premises immediately. Further action will be taken.
· If an employee is taking medication, they will only be allowed to work directly with the children if medical advice confirms this. Medication is to be stored securely and out of the reach of children.
· All employees are expected to disclose any changes in personal circumstances such as, convictions, cautions court orders, reprimands and warnings that may affect their suitability to work with children (whether received before or during their employment with the setting)
· Failure to adhere to the Code of Conduct may lead to disciplinary action or dismissal.



	Contacts

	Pre-school Early Years Manager
Pre-school Early Years Play Assistants

Pre-school Committee Members
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Signed:_______________________________________________________
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